[bookmark: _GoBack][image: ] Request for Steward / Union Time                             14th Day: ________________
NALC BRANCH 725 PHONE 610-461-8333 FAX 610-461-1283
>   In compliance with Article 17 of the National Agreement   < 
 
TO:  Postmaster/Supervisor:______________________________________Date:____/____/____Time of Request:_____________ FROM: ______________________________________________N.A.L.C. Steward _____________________________Station / Unit 
Grievance / Incident being investigated: _________________________________________________ 
                                                                                                    (Grievant Name / Class Action) 
I am requesting time on the clock to investigate a potential grievance, and if necessary, to process, and adjust said grievance. The amount of time requested below is the current reasonable estimate of the total amount of time needed, based upon the issues involved, the amount of data to be reviewed, and/or the witnesses to be interviewed. 
The JCAM page 17-3 states in part: When it is necessary for a steward to leave his/her work area to investigate and adjust grievances or to investigate a specific problem to determine whether to file a grievance, the steward shall request permission from the immediate supervisor and such request shall not be unreasonably denied.   (Emphasis added) 
The JCAM page 17-5 states in part: If management delays a steward from investigating a grievance, it should inform the steward of the reasons for the delay and when time will be available. Likewise, the steward has an obligation to request additional time and give the reasons why it is needed (Step 4, NC-C-16045, November 22, 1978, M-00127).   (Emphasis added) 
	 
	 
	ESTIMATED TIME NEEDED 
	AMOUNT OF TIME AND DATE GRANTED 

	INVESTIGATION 
	Interview Witnesses: 
	 
 
	 

	INVESTIGATION 
	Request Information: 
	 
	 

	INVESTIGATION 
	Review Information: 
	 
	 

	PROCESSING 
	Prepare Grievance: 
	 
	 

	ADJUSTMENT 
	Discuss w/ Supervisor  
	 
	 

	OTHER 
	   
	 
	 


The following individuals need to be made available for me to interview as part of the grievance investigation: 
 
_________________________   ________________________    ________________________    ________________________ 
 
Thank you for your cooperation, ___________________________________________   Station/Unit: _____________________ 
     	                                            (SIGNATURE of NALC STEWARD or REPRESENTATIVE) 
 
  	 	                    ________________________________________ Date: ____________________________ 
     	 	                                                    (Please Print Name) 
Management’s Response:  
 	 
____________Hours of Union time will be accommodated to the Shop Steward on _________________ 
 	   	 	 	 	 	 	 	 	 	       (Month/Day/Year)    
 
             Unable / Refuse to grant Requested Time: ________________________________________________________ 
 	 	 	 	 	 	 	 	** (Explanation/Reason) ** 
** If time is delayed, state the operational reason for the delay and when time will be available. Steward time to discuss a grievance may not be denied solely because a steward is in overtime status (Pre-arbitration Settlement, W4N-5C-C 41287, September 13, 1988, M-00857) ((Emphasis added) 
 
  Signed, _______________________________________________          Date: _________________________           (SIGNATURE of USPS POSTMASTER/ SUPERVISOR/ MANAGER)    	  _______________________________________________            
    	 
     	 	                  (Please Print Name) 
    
* * Place a copy of this form with the grievance file. * * 
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